ROLE PROFILE

Job Title General Dining Assistant

Reports to Bekynton Supervisor/ Duty Manager

Job Purpose

To ensure excellent front of house service and deliver a professional service across all areas of our central
dining facility at Bekynton.

Key Tasks and Responsibilities

e Assist in the preparation of food service and dining areas;

e Providing a food service within dining and hospitality areas to ensure continuous and unhindered
service times;

e Once trained use the dishwasher on shift if requested and in line with the Safe Systems of Work
(SSW);

e Assist with cleaning of all equipment, utensils and working areas after service periods to ensure
cleaning schedules are completed accurately;

e To take ownership of health and safety within all areas ensuring correct Health and Safety
procedures are followed and compliant;

e To attend meetings and training as requested;

e To undertake any other duties as may reasonably be required of you in the post;

e Where required, undertake regulated activity, such as unsupervised contact with children, ensuring
that safeguarding procedures are followed and providing safe and effective care at all times;

e All employees of Eton College are also expected to:

o Develop a good understanding of safeguarding procedures, given all positions at Eton are
classed as ‘regulated activity’;

o Demonstrate a commitment to safeguarding and promoting the welfare of children. This
includes but is not limited to completing safeguarding training as required, complying with all
safeguarding procedures and ensuring any safeguarding updates issued by the College are
read and understood.

o Understand and comply with procedures and legislation relating to confidentiality;

o Display a commitment to and promotion of equality, diversity and inclusion.

Skills and Competencies Required
To be successful in this role, you will need to be able to demonstrate the following;

e Relevant dining experience;

Cleaning experience;

The ability to communicate and work effectively within a team;
Ability to work under pressure;

Flexible approach;

e Ability to use own initiative;

e Ability to carry out tasks under pressure.
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Working Pattern
25 hours per week, 46 weeks per year

e Monday — Day Off

e Tuesday— Day Off

e Wednesday —9:00 to 14:30 (inclusive of 30-minute unpaid break)
e Thursday —9:00 to 14:30 (inclusive of 30-minute unpaid break)

e Friday — 9:00 to 14:30 (inclusive of 30-minute unpaid break)

e Saturday —9:00 to 14:30 (inclusive of 30-minute unpaid break)

e Sunday —09:00 to 14:30 (inclusive of 30-minute unpaid break)

Disclosure Checks

Eton College is committed to safeguarding and promoting the welfare of children, and applicants must be
willing to undergo child protection screening appropriate to the post, including, but not limited to, reference
checks with past employers, an Enhanced Disclosure from the Disclosure and Barring Service (including
Barred List information), an online search and, where applicable, Prohibition checks. If you are successful in
your application, you will be required to complete a DBS Disclosure Application Form. Any information
disclosed will be handled in accordance with any guidance and/or Code of Practice published by the DBS.
The College is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions,
reprimands and final warnings (including those which would normally be considered as “spent” under the
Act) must be declared, subject to the DBS filtering rules. It is a criminal offence for any person who is barred
from working with children to attempt to apply for a position at the College.
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