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Job Title	Custodian - Collections
Reports to	Deputy Director of Collections

Job Purpose
[bookmark: _GoBack]The Custodian will be required to assist the Curator and other staff in fulfilling their duties and responsibilities, and to welcome and interact enthusiastically with visitors of all ages. You will have the opportunity to create engagement materials for Sunday visitors and contribute to online engagement with the museum collections. You will be part of a team of three people covering the three museums each Sunday. The ability to operate some flexibility in working times and the ability to participate in particular events such as Family Learning Events would be an advantage. 
Key Roles and Responsibilities
· Supervising the safe and secure operation of the gallery during Sunday opening hours 
· Interacting positively with visitors of all ages
· Assisting with the creation and delivery of learning and interpretation materials
· Contributing to online engagement using the museum’s social media accounts
· Carrying out administrative and maintenance tasks around the gallery
Skills and Competencies Required
To be successful in this role, the incumbent should have:
· Responsible, organised, and proactive
· A good understanding of spoken and written English
· Operate as part of a team and able to work together with the Curator and other members of the College Collections team to oversee the Museum, its activities and its resources
· Able to interact with visitors and speak with clarity, confidence and enthusiasm about objects in the Museum
· Commitment to ethos of Eton College
· Sound IT skills including Microsoft Office




Last updated: 16 August 2019

This role profile highlights the key tasks and responsibilities of the role, it is not designed to be an exhaustive list of duties. Roles naturally change and develop over time and it is expected that incumbents will perform tasks which are not included within their role profiles.
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